
STEP-BY-STEP GUIDE

Once your card is ready, collect it in person at the
same police station where you had your fingerprints
taken.

Bring:
Original passport
Fingerprinting resguardo (receipt)
Appointment confirmation, if required

Some provinces allow walk-ins for collection, while
others require an appointment through the same
booking system.

TIE CARD
How to manage your initial

Step
EMPADRONAMIENTO
(REGISTER AT YOUR LOCAL
CITY HALL)

1
Empadronamiento is registering your address with
your local Ayuntamiento (Town Hall). You’ll need it for
your TIE appointment, so do it as soon as possible.

How to register: Book an appointment online with
your Ayuntamiento and check their website for any
additional requirements. If staying with someone, you
may also need their signed authorization, ID, and
proof of ownership/rental. Once registered, you’ll
receive your Certificado de Empadronamiento, which
you’ll need for your TIE appointment.

Step
BOOK THE TIE FINGERPRINTING
APPOINTMENT (TOMA DE
HUELLAS)

2
How to book: Go to the Administración Electrónica
website → Select your province → Choose “Policía
– Toma de Huella (Expedición de Tarjeta)”. You
can select a specific office, but this may reduce
availability.

Bring to your appointment:
Original passport + copy of ID page and
approved visa
Empadronamiento certificate (issued within
the last 3 months)
EX-17 form, completed and signed
Tasa 790, Código 012, paid in advance
1 recent passport-size photo (white
background)
TIE appointment confirmation
Copies of all documents

Step PAY THE TASA (FEE)
790-0123

How to Pay: Fill out the form online → Select: "TIE
por la concesión de autorización inicial de
residencia" → Print and take it to any bank to pay
(approx. €16-18)

StepPICK UP YOUR TIE CARD 4Step WAIT FOR YOUR TIE
CARD TO BE READY5

Your TIE usually takes 20–40 days to be ready,
depending on the city.

At your fingerprinting appointment, the police will tell
you whether you need a pickup appointment or
when to return. Follow their instructions.

If you need an appointment: Go to the TIE
appointment website → Select your province and the
same office where you had your fingerprints taken →
Choose “Policía Nacional – Recogida de Tarjeta de
Identidad de Extranjero (TIE)”.

Step
ATTEND YOUR TIE
APPOINTMENT
(FINGERPRINTING)6

Important: You need to apply for your TIE within
30 days of arrival, but appointment availability
can make this difficult. If your visa is conditional,
you may need to wait for a favorable Extranjería
resolution first.

Tip: TIE appointments can be difficult to find.
Check regularly, especially early morning or late
at night. If needed, try another office in the same
province and always bring originals + copies.

Important: Keep the bank-stamped receipt!
You must bring it to your TIE appointment.

At your appointment:: 
They will take your fingerprints and photo;
You’ll be given a resguardo (receipt) which shows
that your card is in process.

Tip: Arrive at least 10-15 minutes early; be
polite and prepared: missing documents
will require a new appointment.

 hola@bureaucracy.es

Get in touch: 

Important: Check that your card lot has arrived
before going. Your lot number is on the
resguardo you received at your fingerprint
appointment. This helps you avoid an
unnecessary trip to the police station.

www.bureaucracy.es

Important: Only you can collect your TIE.
Requirements can vary by province, so check
locally before going. Keep originals and copies of
all your documents, and avoid traveling outside
Spain until you have your TIE unless you obtain
an Autorización de Regreso.
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